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Reviewer Guidelines


General

1. Submit your review online.  Should you need to communicate with the editor, please do so through email.  Be sure to include the MS# in any correspondence.
2. Timeliness is important.  If you cannot perform your review in a timely manner (perhaps within a month), please contact the editor immediately so that another reviewer can be assigned.

Comments to the Author(s)
1. Strive for a polite, professional, constructive tone.

2. Strive to make your review developmental.
3. DO NOT make a publication recommendation in your comments to the author(s) (e.g., "this is an excellent paper that should be accepted").  Reviewers frequently disagree and the Editor must weigh all considerations voiced and then make an editorial decision.

4. Separate and number your comments, rather than writing them in straight narrative style.  This enables the editor to communicate more precisely with authors (e.g., "pay particular attention to points 3 and 4 raised by Reviewer #2").
5. Cite page numbers when referring to specific sections of the manuscript.

6. While there is no set guide for the structure of a review, typically reviewers address critical concerns first, followed by less critical points.  Use the approach that best suits you.

Comments for the Editor
Hopefully, these will be relatively rare.  The editor generally only needs the same information that you provide to the author(s).  If, however, additional comments are deemed appropriate, please include them and identify them as being for the editor only.  Some such comments might be similar to these:
1. "If the author can successfully respond to my concerns, particularly #2, I’d recommend publication."

2. "Please note that I have a strong bias against this general approach to the topic." Or “You should know that I am familiar with this work and so may be biased in my review.”
3. "I’m not sure but I think the author is missing some major references in the lit review, but I can’t put my finger on precisely what is missing."
